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1. O01mMe moJ10KeHus

1.1 JlanHoe TmoOJNIOKEHUE  pa3paboTaHO HA  OCHOBAHHWH  JICWCTBYIOIIETO
3akoHojaTenbcTBa Poccuiickoit denepanuu 0 BeeHUH AOKYMEHTOOOOpPOTa M yyeTa
y4e0HO-TIeTarOTUIECKON e TENHPHOCTH, B YACTHOCTH:

- 3akona Poccuiickoit @enepanuu Ne 273 - @3 ot 29 nexabps 2012 roma «O6
obOpazoBanuu B Poccutickoit denepanumny,

- 3akona Poccuiickoit ®enepanuu ot 27 wutons 2006 r. N 152-03 «O
NIEPCOHATBHBIX JAHHBIX);

- 3akona Poccuiickoii ®enepanuu ot 27 utons 2006 roma Ne 149-d3 «O06
uH(popMaIi, THPOPMALIMOHHBIX TEXHOJOTHUSIX U O 3alUTEe HHPOPMAILIUN»;

- [ToctanoBnenus IIpaBurensctBa Poccuiickoit ®denepannu ot 17 HosOps 2007 r.
N 781 «O6 yrBepxkaenuu Ilonoxenuss o6 obecrieueHnn 0€30MaCHOCTH NEPCOHATBHBIX
JAHHBIX TIPU X 00paboTKe B MH(MOPMAITMOHHBIX CHCTEMAaX MEePCOHAIBHBIX TaHHBIX);

- Pacnopstxkenne IlpaButensctBa PO ot 17.12.2009 r. Ne 1993 - p «OO6
yTBepkaeHnn  CBOMHOTO  TEpeYHs  MEPBOOYEPENHBIX  TOCYJAPCTBEHHBIX U
MYHHUITUTIATBHBIX  YCIIYT, TPEAOCTABISICMBIX OpraHaM{ WCTIOJHUTEIHHOW BIACTH
cyOnekToB PD 1 opraHaMu MECTHOTO CaMOYIIPaBJICHUS B AJICKTPOHHOM BHJIE, a TaK K
yCIIyT, TPEJOCTABISIEMBIX B JJICKTPOHHOM BHJIC YUPSKIACHUSIMU CyObeKTOB PD u
MYHHUITUTATBHBIMHA YIPEIKICHUIMU;

- [lucema denepanbHOTO areHTCTBA M0 0Opazoanuto ot 29 urons 2009 . N 17-
110 «OO0 obecnieueHUn 3aITUThI TIEPCOHABHBIX JAHHBIX));

- Ilucema MunuctepctBa OOpazoBanus u Hayku Poccuiickoit deneparuu ot
13.08.2002 . Ne 01-51-088un «O06 opraHu3aluu UCIOIb30BaHUS WHOOPMAITMOHHBIX U
KOMMYHUKAIIHOHHBIX PECYPCOB B 00111€00pa30BaTENbHBIX YUPEKICHUIX);

- Ilucemo MunoOpunayku Poccum ot 15.02.2012 N  AIl-147/07
«O METOAWYECKUX PEKOMEHJANMIX [0 BHEAPCHWIO CHUCTEM BEICHUS IKypPHAJIOB
YCTIIEBAEMOCTH B DJICKTPOHHOM BHUIE).

1.2 Hacrosmwmii JOKYMEHT ONpeAeNseT YCJIOBHS ¥ TIPaBWIA BEACHUS
ANeKTpOHHOTO XypHana (manee - D)), koHTpons Han BeaeHuem XK, mpoleaypsl
oOecrieueHus TOCTOBEPHOCTH BBOAMMBIX B DJK NaHHBIX, HAJC)KHOCTH WX XPAHCHHS U
KOHTPOJISL Haj cooTBeTcTBHEM DK TpeOoBaHUAM K JOKYMEHTOOOOPOTY, BKJIOYAs
TBEPAbIX KONuUM (Ha OyMa)XHOM HOCUTEJIE) U JIp.

1.3 B coorBerctBuM ¢ moamyHKToM 11 myHkTta 3 crateu 28 deaepaibHOTO
3akoHa oT 29.12.2012r. Ne 273-®3 «O6 obpazoBanun B Poccuiickoit deneparumny,



IIKOJIa BIIPaBE CaMOCTOSITENIBHO BBIOMpaATh (HOPMBI yueTa OCBOCHHUSA OOYYarOUIMMHUCS
0o0pa3oBaTeabHBIX IPOrpamM.

1.4  OTBeTCTBEHHOCTb 3a COOTBETCTBUE PE3YyJbTATOB yueTa ACHCTBYIOIIMM
HOpPMaM M, B YaCTHOCTH, HACTOSIIEMY pErjJaMeHTy U JIOKAJIbHbIM aKTaM, HECET
PYKOBOAUTENH 00pa30BATEIbHON OpraHU3aluu.

1.5 OTBercTBEHHOCTh 3a COOTBETCTBHE JAHHBIX yueTa (hakTaMm peanu3aluu
yueOHOMH AesITeNbHOCTHU JIEKUT Ha pyKOBOAUTENIE 00pa30BaTeIbHOM OpraHu3aluu.

16 Ilpu BeaeHun ydera  HeoOXoauMo  oOecrneunTh  COOJIOICHUE
3aKOHOJATENBCTBA O EPCOHAIBHBIX JAHHBIX B COOTBETCTBHH ¢ DenepanbHbIM 3aKOHOM
ot 27 utoiig 2006 r. Ne152-®3 «O nepcoHanbHbIX JaHHBIX).

1.7 Tlomumo BenmeHusi yd4eTa, IIKoJa oO0s3aHa HWHDOPMUPOBATH BCEX
YYaCTHUKOB 00pa30BATENbHOMN JEATENBHOCTH 00 OKa3bIBAEMBIX yCIIyrax, O pacCliMCaHuu
3aHATUI U MEPOINPUATUH, X0/1€ YUYEOHOU AESATENBHOCTH M MHBIX JAHHBIX. DTO MOXKET
OCYLIECTBJIATHCA HE3aBUCHUMO OT aBTOMATU3UPOBAHHOW HH(MOPMALMOHHON CHCTEMBI
«O7.00pa3oBanue - ODIJEKTpPOHHAs IIKOJa», €CIu HWH(MOpPMAIMOHHAs CHUCTEMa He
MO3BOJISIET peagIn30BaTh 3T (QYHKIIHH.

2. 3apaum, pemaembie K

DNEKTPOHHBIN KYpHAJ UCTIONB3YETCS ISl peLISHUs CISAYIONINX 3a/1a4:

2.1 ABromaTu3anusi ydera M KOHTPOJIS Ipoliecca YCIEeBAeMOCTH. XpaHEHUeE
JAHHBIX 00 YCIIEBAEMOCTH M MOCEIMAEMOCTH YUaIInXcs;

2.2 Co3nganue equHOM 0a3bl KaJIeHIapHO-TEMAaTHUYECKOTO TUTAHUPOBAHUS 110 BCEM
y4eOHBIM MpeIMETaM U MapajuiessM KIacCoB

2.3 OuKCcUpOBaHUE W PETJIAMEHTAIINS STANOB M YPOBHS (PAKTUYECKOTO YCBOCHHUS
y4EOHBIX TPOTPAMM.

2.4 BriBog nH(popManuu, XpaHsieicss B 6a3e 1aHHBIX, Ha OyMakKHBIH HOCHUTEIb,
s opOopMIIEHHS B BHJE JOKYMEHTa B COOTBETCTBUHU C TpeboBaHusMHU Poccuiickoro
3aKOHOJIaTEIbCTBA;

2.5 OmepaTUBHBIA JTOCTYIl BCEM IOJIb30BAaTEsIM K OIIGHKAM 3a BECh IMEPHOI
BEJICHHS JKypHaa, 0 BCEM IMpeIMeTaM, B JIF000e BpeMs;

2.6 TloBpImieHe OOBEKTUBHOCTH BBICTABIICHHUS IMPOMEKYTOUYHBIX M HTOTOBBIX
OTMETOK;

2.7 ABTOmMaTH3alMsl CO3/IaHUS MMPOMEKYTOUHBIX U UTOTOBBIX OTYETOB yUHUTEICH-
IPEIMETHUKOB, KJIACCHBIX PYKOBOJUTENECH U aIMUHUCTPAIUY;

2.8 IIporno3upoBaHue yCIIeBaeMOCTH OTACIBHBIX YICHHUKOB U KJIacca B IEJI0M;

2.9 UndopmupoBanne poauTeNield ¥  ydallUXcs 4epe3 HHTEpHET 00
yCTIIEBAEMOCTH, TIOCEIMIAEMOCTH JCTeH, WX JIOMAIIHUX 3aJaHHUsIX W TMPOXOKICHUU
IPOTPaMM TIO Pa3TUIHBIM MIPEAMETAM;

2.10 Bo3MOXHOCTh TIPSIMOTO OOIICHUS MEXIY YUYUTEISIMHU, aJIMUHHUCTpAIUEH,
POJIUTENSAMHU U YYAIIUMUCS BHE 3aBHCUMOCTH OT X MECTOIOJIOKECHHS.

2.11 TloBpimienne ponu  HWHPOpMATH3AIMK  00pa3oBaHUS, OpraHHU3AIUSI
00y4eHHs C UCTIOIB30BAHUEM CETEBBIX 00Pa30BaTEIbHBIX PECYPCOB.

2.12 Co3paHue yCIOBUH MJii CETEBOrO B3aMMOJCHCTBUS BCEX YYaCTHHUKOB
0o0pa3oBaTeapHOTO IpolLiecca: MeJaroroB, 00y4armuXcs U UX pOJAUTENEH.



3. [IpaBusa u nopsiAok padotTel ¢ K

3.1 [Tonp30BaTENM MOTYYAIOT PEKBU3UTHI JOCTYIA (AKTHBAITMOHHBINA Ko1T) K DK B
CJIEIYIOLLEM MOPSIJIKE:

- Yyutens, KJIacCHble PYKOBOJMUTENH, AIMUHUCTPALMUS MOJYy4alOT PEKBU3UTHI
JOCTyMa y aIMUHUCTpaTOpa JIEKTPOHHOIO XypHaa,

- Pomurenu wu yvammMecs TOJNy4arOT PEKBU3HUTHI JOCTYNAa C MOMOILIBIO
(GyHKIMOHANA «IJEKTPOHHBIA JTHEBHUK» EIWHOrO mopTajlia rocyJapCTBEHHBIX U
MYHULHANAIBHBIX YCIYT.

3.2 Bce monbp3oBaTenu AJIEKTPOHHOTO >KypHajla HECYyT OTBETCTBEHHOCTh 3a
COXPAHHOCTh CBOMX MEPCOHAIBHBIX PEKBU3UTOB JOCTYIIA.

3.3 KrnaccHbie pyKOBOJUTENN CBOEBPEMEHHO CIEIST 32 aKTyalbHOCTHIO JAHHBIX
00 ygaruxcs.

3.4 Yuurtens akKypaTHO W CBOECBPEMEHHO 3alOJHSIOT JaHHBIE 00 Y4eOHBIX
nporpaMMax M HUX MPOXOXKIEHUU, 00 YCIEBAEMOCTH M IOCEIIAEMOCTH YYalluXCs,
JIOMAITHUX 3aJIaHUSIX.

3.5 Meroauct no YBP ocymiecTBiser nepruoauueckuii KOHTPOJIb HaJl BEJICHUEM
DIIEKTPOHHOTO KypHaa.

3.6 Ponutenam  ydammxcst JOCTyNMHa JyIsi MpocMoTpa HUHQpopmarus o0
YCIIEBAEMOCTH, IOCEMAaEMOCTH M PACIUCAHUU TOJIbKO CBOETO peO&HKa, a TakkKe
uH(pOopMaIs 0 COOBITUAX IIKOJIBI KaK BHYTPH KJIacca, Tak U OOIIEro xapakrepa.

3.7 B 1-x kiaccax OIIEHKH, JIOMAIlHEEe 3aJlaHh€ B JJICKTPOHHBIA >KypHAl IO
y4eOHBIM TIpeMETaM He CTaBATCA. BeaeTrcs TOMbKO y4eT MPUCYTCTBUS, OTCYTCTBUS,
JBIDKEHUE YYAIUXCS, 3alHCh TEM YPOKOB, OCYIIECTBISCTCS OOIICHUE YUYUTEIS C
POAUTENSIMHU.

4. @yHKIHOHAIbHBIE 00s13aHHOCTH cnenuaaucToB OO
1o 3anoJiHeHn0 K
4.1. Aamunuctparop 7K B OO

4.1.1 Pa3zpabatbiBaeT, COBMECTHO ¢ aamuHuctpainuei IlIkoybl, HOPMAaTUBHYIO
6a3y no BeaeHuo JXK;

4.1.2 OOGecneunBaeT MpaBo JOCTYIA Pa3IMYHBIM KaTErOpUsM MOJIb30BaTeNel Ha
ypoBHe [lIkounb;

4.1.3 ObecneunBaer pyHkImoHnpoBanue cucteMsl B [1Ikore;

4.1.4 Pazmemaetr cchuiky B 2K MIKOJBHOIO caliTa ISl O3HAKOMJICHUS C
HOPMAaTHUBHO — MPABOBBIMU JOKYMEHTaMH MO BefeHNI0 DK, HHCTPYKIHIO MO paboTe C
XK 1 yyeHUKOB, poauTenel (3aKOHHBIX MPEICTaBUTENEH ), e1aroros.

4.1.5 Opranuzyet BHenpenne DK B lllkomy B cOOTBETCTBHM ¢ HMH(OpMAIIHEH,
MOJIy4EHHOM OT MeTtoaucTa no Y BP, BBoAUT B cuCTEMy NepeUYeHb KIacCOB, CBEAECHHUS O
KJIACCHBIX PYKOBOAMUTENSIX, CIHCOK YUMTENEW HJis KaXJAO0ro Kjacca, pekuM padoThl
[Ixosbl B TEKyIIEM y4eOHOM ro/ly, pacliuCaHue;

4.1.6 Begét MOHUTOPMHI  HMCHOJIb30BaHUS  CHCTEMbl  aJMUHUCTpALUEH,
KJIACCHBIMU PYKOBOJUTEIISIMH, YUUTEIIAMH.

4.1.7 BBOAWT HOBBIX MMOJB30BATEJICH B CUCTEMY.

4.1.8 Koncynerupyer mnonb3oBaresei K OCHOBHBIM mpuemMaM padoOThl ¢
IPOrPAaMMHBIM KOMILIEKCOM.



4.1.9 TlpenmoctaBnsier pekBu3uThl aoctyna kK XK ammunuctparuu IIkomsr,
YUUTENSIM, KJIACCHBIM PYKOBOJUTENSAM (/11 YUEHUKOB U UX POJIUTEIICH).

4.1.10 OcymiecTBiseT CBSI3b  CO  CHY>KOOM  TEXHMUECKOW  MOIACPIKKHU
pa3zpadoTtuuka XK.

4.2. IlmpexTop

4.2.1 Pa3pabaTbiBaeT M YTBEpP)KIACT HOPMATHUBHYI0 U HWHYIO JOKYMEHTAIUIO
[Ixosnwl mo Beneuuro XK.

4.2.2 Haznawaer cotpyaHukoB Illkonel Ha WHCHOJHEHUS O00S3aHHOCTEH B
COOTBETCTBHH C JJAHHBIM TOJIOKCHHUEM.

4.2.3 Co3gaeT Bce HEOOXOAUMBIC YCIOBHUS JUIi BHEJAPEHHUS W oOecredeHHs
paboThl SIEKTPOHHOTO JKypHaja B Y4eOHO-BOCIUTATEIHLHOM IMPOIECCe U Tpoliecce
ynpasnenus [Ikomnon.

4.2.4 OcymiecTBisieT KOHTPOJIb 3a BeaeHueM K.

4.3. KnaccHblif pyKoBOIMTE/b

4.3.1 ExeHenenbHO KOHTPOJIUPYET MOCEHIAeMOCTh YYaIllUXCs Yepe3 CBEACHUS O
IPOIYIIEHHBIX YPOKaxX B CUCTEME.

4.3.2 KoHTponupyeT BbICTAaBIECHUE  IMENaroraMu-MpeAMETHUKAMU  OLIEHOK
ydalmuMcsa Kiacca. B ciaydae HapyllleHHs [elaroraMu CBOMX —OO0si3aHHOCTEH
UH(GOPMUPYET 3aMECTUTENSL TUPEKTOPA.

4.3.3 B Havame Kaxaoro ydeOHOro To0Jia, COBMECTHO C YYUTCISIMH -
IpEeIMETHUKAMU TTPOBOIUT pa3zelieHNE Kilacca Ha TMOATPYIIITHI.

4.3.4 Cucremarnyecku WHGOPMHUPYET POIUTEICH O Pa3BUTUU YYAIIETOCs, €ro
JOCTHKEHHUAX Yepe3 MPOCMOTP IEKTPOHHOTO JHEBHUKA.

4.3.5 Coobmaer agmuHucTpatopy K 0 HEOOXOIUMOCTH BBOJA JaHHBIX
y4€HHKa B CUCTeMYy (MO OpHUOBITUM HOBOIO YYEHUKA) WIM YJaleHUH (IOCJIE €ro
BBIOBITHS).

4.3.6 BriBepsieT MpaBWIIBHOCTh aHKETHBIX JAHHBIX 00 YUCHHUKAX U UX POJTUTEIISIX.
PerynspHo, He pexe OJHOTO pa3a B Mecdll, MPOBEPSIET H3MEHEHHE (PAKTUUECKHUX
JAHHBIX U TIPY HAIMYUH TAaKUX U3MEHEHUM BHOCUT COOTBETCTBYIOIIUE MOTIPABKH.

4.3.7 ExenenenvHo B pazaene «llocemaemocts» XK BBIBEpsSICT MPaBUIBLHOCTH
CBEJICHUH O  MPOMYIIEHHBIX YpPOKax oOOyYaronMMucsi, U TpPU HEOOXOJUMOCTH
KOPPEKTUPYET UX C YUUTEISIMU-TIPEIMETHUKAMH.

4.3.8 IlpenocraBnseT peKBU3UTHI JOCTYyNa POAUTENIM U oOydarommmes Lkomb
K DK ¥ oCyIIecTBIET UX KOHTPOJIb TOCTYMA.

439 Ilpu  CcBOEBpEeMEHHOM, IIOJHOM M  KA4eCTBCHHOM  3aIlOJTHCHUU
ANIEKTPOHHOTO XypHaja KJIACCHBIM PYKOBOAMTENH (HOPMHUpPYET OTUETHI MO paboTe B
ANIEKTPOHHOM BHJIE:

- OTYET O MOCEMAeMOCTH KJjlacca (110 MecsIiam);

- IpeABAPUTEINIbHBIN OTUET KJIACCHOTO PYKOBOJIUTEINS 32 YUE€OHBIH MepUo;

- OTYET KJIACCHOT'O PYKOBOJUTES 32 YUeOHbIN IEPUO/T;

- UTOTH YCIIEBAEMOCTH KJlacca 3a y4eOHbIN Nepuo;

- CBOJIHAsl BEIOMOCTh Y4eTa YCIIEBAEMOCTH y4alllerocs Kiacca,

- CBOJIHAsl BEIOMOCTb y4eTa I10CEUIaEMOCTH;



- CBOJTHAS BEJIOMOCTh yUeTa JIBIKCHUS YUAIIHXCA.

4.3.10 Bener MOHUTOPHMHT WCTOJB30BAHHS CHCTEMBl YUYAlIUMHUCA U WX
POJIUTEIISIMH.

4.3.11 [lonyyaeT CBOEBPEMEHHYIO KOHCYJIbTAIlMIO y aaMuHHUCTpatopa XK mo
BOIIPOCaM PabOThI C AJICKTPOHHBIM KYPHAJIOM.

4.3.12 Kareropuyecks 3ampemiaercs JOINycKaTh ydamuxcs K pabore ¢
AJIIEKTPOHHBIM KYPHAJIOM IO/ JIOTHHOM U TapOJIeM KJIACCHOTO PYKOBOIUTEIS.

4.4, Yauteab-nipeIMeTHUK

4.4.1 3anonnser O)X B AeHb npoBeneHUs: ypoka, orcpoueHo — A0 20.00 yacos
Ka)KJI0TO JTHS B TOUKax IKcIuryaramun DX,

4.4.2 CucrteMaTH4YeCKd TPOBEPSET W OICHUBACT 3HAHHS YYAIIUXCS, OTMEYaeT
[OCEIaEMOCTb.

443 B cmyyae 00J€3HM OCHOBHOTO YYHUTENS 3aMEHSIOMHWNA €ro YYUTENb
3anonHsAeT DK B ycraHOBIEeHHOM mnopsiake. [loanuck u npyrue cBeAeHUs IENat0TCs B
KypHaJIe 3aMEIECHUs] YPOKOB.

4.4.4 OnoBemaeT KIACCHBIX PYKOBOAMUTENEH UM POJIUTENICH HEYCIEeBAIOIINX
y4aIuXcsl ¥ y4aluxcsl, MPOMyCKAIOIINX 3aHATHSL.

4.4.5 E>xeTHEBHO 3aMOIHIET JaHHbIC MO IOMAITHUM 3aJaHHUSIM.

4.4.6 BpICTaBisIET UTOTOBBIE OTMETKU OOYYAIOIIUXCS 3a YETBEPTh, MOIYTOJIUE,
roJl, 9K3aMEH U UTOTOBBIE, HE TIO3JHEE CPOKOB, OTOBOPEHHBIX MPHUKA30M IO IIKOJE, 10
3aBEpIICHUN YIeOHOTO TIEPHO/IA.

4.4.7 Co3gaét yuyeOHO-TeMaTUUYECKOE TUIaHUPOBaHUE U pa3merniaeT ero B DK B
COOTBETCTBUM C pacnucanueM. KoaudecTBO dYacoB B  y4eOHO-TEMaTHYECKOM
MJIAHUPOBAHUHU JIOJXKHO COOTBETCTBOBATH YUEOHOMY IIAHY.

4.4.8 Bce 3amucu o BceM y4eOHBIM MpeaMeTaM (BKITt0Yast YPOKU WHOCTPAHHOTO
S3bIKa) BEIET Ha PYCCKOM SI3bIKE C 00s13aTENIbHBIM YKa3aHHEM HE TOJIBKO TEM YPOKOB,
HO ¥ TEM MPaKTUUECKUX, JJA0OPATOPHBIX, KOHTPOJIbHBIX PabOT.

449 B Havane Kaxaoro YydeOHOro To0Jla, COBMECTHO C KJIACCHBIM
PYKOBOJUTENIEM TMPOBOAUT pa3jelicHue Kjacca Ha NOATPYNIbl. 3alucCh BEayTCS
WHIMBUAYAIbHO KaXKJbIM YUYWTeNeM, BeAylmuMm rpynmy. IlepeBon oOyuarommxcst u3
TPYIIBI B TPYMIy MOXET ObITh MpOU3BeNeH aaMUHUCTpaTopoM DK B COOTBETCTBUU C
IPUKA30M II0 IIIKOJIE.

4.4.10 Pe3ynbrarhl  OIEHWBAHMSI  BBINIOJIHEHHBIX  OOyYarolmMMHUCS  padoT
KOHTPOJIMPYIOIIETO XapakTepa BBICTABISICT HE IMO3JHEE CYTOK MOCIE MOJy4eHUs
pEe3yJIbTATOB.

4411 1lpu  CBOEBPEMEHHOM, IIOJHOM UM  KA4eCTBEHHOM  3aIlOJHEHUU
ANIEKTPOHHOTO XypHajia GOPMHUPYET OTUETHI IO pabOTE B SJIEKTPOHHOM BHJIC:

- IPEJIBAPUTEIIBHBIN OTYET 32 YUYEOHBIN NEPUO/T;

- OTYET 0 UTOTaM YCIIEBAaEMOCTH KJIacca 3a yUeOHbBIN MepHuo/i, UTOTOBbII;

- CBOJIHAs BEJIOMOCTh y4eTa YCIIeBaEMOCTU 00YyUYarOIIUXCsl KJlacca;

4.4.12 O0Gcy>xaaeT ¥ BHOCUT MIPEUIOKEHHUS TI0 YIydIIeHHo padoTsl ¢ K.

4.4.13 Kareropuyecku 3ampemniaercss JOINycKaTh ydamuxcs K pabore ¢
AJNIEKTPOHHBIM KYPHAJIOM IO/ JIOTUHOM U MApOJIEM yUUTEJIs.



4.5. Cekperapnb
4.5.1 IlpenocraBnsier cnucku knaccoB (koHTuHrenra IIIkonbl) W CHUCOK
yuurtenen agMuHucTparopy K B Cpok 10 5 CeHTAOPs Kaxa0ro roja.
4.5.2 Tlepenaer agmuuuctpatopy K uHpoOpManuio Juisi BHECEHUS TEKYIIMX
U3MEHEHM 110 COCTaBYy KOHTHMHI€HTA yYalllUXCsl, YUUTENEH U T.J. (€XKEHEAEIbHO).

4.6. Metoauct no YBP

4.6.1 CoBMecTHO C  JpYrUMH  AJMUHUCTPATHUBHBIMH  COTPYJAHHKAMU
pa3pabaThiBaeT HOPMATHBHYIO 0a3zy yuyeOHoro mporecca mia BeaeHus OXK mns
pasmMenieHus Ha cate [Ikomsl.

4.6.2 dopmupyer paclucaHue 3aHATHA MO KJIaccaM, YUWTEIsIM B KaOWHeTaM B
Hayaje yuyeOHoro roaa. Ilpu HEOOXOAMMOCTH MPOBOAUT KOPPEKTHUPOBKY PACHHCAHMSL.
ObecnieunBaeT TaHHBIMU agMUHUCTpaTopa D)K.

4.6.3 Ilomydaer ot amMuuuctparopa X CcBOEBpeMEHHYIO WHIMBUAYATbHYIO
KOHCYJIBTALIMIO TI0 BOIIPOCAM pabOTHI C 3JIEKTPOHHBIM JKYPHAIOM.

4.6.4 Ananu3upyer JdaHHbIE 1O pPe3yJbTaTUBHOCTH Y4YEOHOro Ipoliecca,
KOPPEKTUpPYET €ro, IMpuH HEoOXoauMocTu (opMupyeT HE0OXOIuMbIe OTYEThl B
OyMa)>kHOM BHU/IE 110 OKOHYAHHUIO YUE€OHBIX MEPHUOJIOB:

- TMHAMUKa JIBIKeHUsl oOyuaromuxcs no [1lkorne;

- HaMOJIHAEMOCTbh KJIaCCOB;

- UTOTOBBIE JAHHBIE TIO YYaIIUMCS;

- OTYET O MOCEIIAEMOCTH Kjacca (1o Mecsiam);

- OTUET KJIACCHOTO PYKOBOJAUTEINS 32 YUEOHBIH MepHo/I;

- ITOTH YCIIEBAEMOCTH KJ1acca 3a y4eOHbIN NEPHUOJ;

- CBOJIHAsl BEIOMOCTbh YUeTa YCIIEBAEMOCTH 00YUarOIUXCs KIIacca;

- CBOJIHAsl BEIOMOCTb y4eTa MOCEUIaEMOCTH.

4.6.5 OcymiecTBisieT MEPUOIUIECKII KOHTPOIh 3a PabOTOH COTPYIHUKOB TIO
BeseHno JK:

- aKTUBHOCTH yuuTeneu B padote ¢ DK;

- HaIloOJIHIEMOCTh TEKYIIIUX OLICHOK;

- Y4eT MPOIIEHHOT0 MaTepHuaa;

- 3aIIMCh JIOMAILIHETO 3a]IaHHUS;

- aKTUBHOCTh POAMTEINEH 1 ydamuxcs B padote ¢ K.

5.00mue npaBuia BeJeHUs y4eTa

5.1 Baecennme wunbopmanmuu 0 3aHITHH U 00 OTCYTCTBYIONIUX JOJDKHBI
IPOU3BOAUTHCS MO (PakTy B JeHb NpoBeAeHHs. Ecnu 3aHATHE NMPOBOIUIOCH BMECTO
OCHOBHOI'0 TpernojaBaressi, GpakT 3aMeHbl JOJKEH OTPaXaTbCsi B MOMEHT BHECEHUS
YYETHOM 3aIHCH.

5.2 Baecenue B KypHal uHGOpMAIMU O JOMAIIHEM 3aJaHUH JIOJDKHO
IPOU3BOJUTHCS B JIEHb IPOBEACHUSI 3aHATHSL.

5.3 Pazpemaercs 3apaHee pa3MeliaTb TEMbl 3aHATUS U 3aJaHUSA, 4YTOOBI Y
oOyuaronuxcst Oblj1a BO3MOKHOCTb 3a01arOBPEMEHHO IJIAHUPOBATH CBOE BPEMSI.

5.4 Pe3ynbrarhl OLEHUBAHUS BBINOJIHEHHBIX OOYYarOIIMMHCS PadOT JOJKHBI
BBICTAaBJISATHCS YUUTEIEM-TIPEIMETHUKOM B DJK B TeUeHUE CYTOK 3a yCTHBIA OTBET JUIS
2-11 xmaccoB; B Te4eHHME S5-TW JIHEH 3a MHUCbMEHHBIE, KOHTPOJIbHBIE, 3a4YETHBHIC,



TECTOBBIE, SK3aMEHALIMOHHBbIE palbOThl s 2-9 KilaccoB; B TEUYEHHE 7-U JHEH 3a
NUChbMEHHBIE, KOHTPOJbHBIC, 3aYETHBIE, TECTOBBIC, IK3aMEHALIMOHHBIE paboThl ams 10-
11 kmaccos

5.5 VYvuurenb-npeIMETHUK HMMEET MpPaBO 3amucaTh B AJIEKTPOHHBINA JHEBHUK
3aMedaHue oOOydaromieMycsi WM COOOUIUTh O €ro JOCTHXKEHHUAX; OOpalleHue K
poautenaM, OnarogapHocTh B rpade «lIpuMeuyanus» npoTuB (QamMuing ydeHHKa Ha
CTpaHULE KOHKPETHOI'O ypOKa, 3aMEuyaHUsl U oOpallleHus K POAMUTENSIM HEoOXOIuMO
(opMyIMpPOBATH TPAMOTHO ¥ KOPPEKTHO.

6. BbicTaB/1eHHEe HTOTOBBIX OLIEHOK

6.1 MtoroBble OTMETKHM y4YalIUXCs 3a YETBEPTb, MOJIYTOJUe, IOJl TOJKHBI OBITh
00OCHOBAHBI.

6.2 JInst 0ObEeKTHBHOW aTTecTalMi OOYYarOIIMXCS 3a YETBEPTh U TOIYToJue
HEO0OXO0IMMO HaJM4YHe KOJIMYECTBA OLIEHOK B YCTAHOBIICHHOM IMOPSAKE ¢ 00513aT€IbHBIM
y4eTOM KayecTBa 3HaHUM OOydYarolUMXCsi 10 IHCbMEHHBIM, JAa0OPATOPHBIM U
IPaKTUYECKUM paboTaM. ITO 0COOEHHO Ba)KHO COOJIOJAThH MO TaKUM IMpEaMeTaM, Kak
PYCCKUH S3BIK, JUTEpaTypa, MaTeMaTHKa, OKpYXKAoIMi Mup, ¢GusnkKa, XUMUs.
HUroroBas oTMeTka 1O JTUM MpeIMeTaM BBICTaBISETCS B COOTBETCTBUM C
TpeOOBaHUSAMMU.

6.3 IIpu BbICTaBIEHUH YETBEPTHBIX, MOIYTOJOBBIX, TOJOBBIX, HTOTOBBIX OTMETOK
HE JIOIyCKaeTcs 3alKicH «H/a». B ciyyae oTCyTCTBHS TEKYLIUMX OTMETOK IO IPEIMETY
n3-3a 00J€3HN 00yYaroIErocs WK 10 UHOW NPUYUHE PEKOMEHAYETCS IPOJIUTh CPOKU
oOydeHusi TaHHOro OO0ydaroIlerocs ¢ MOCIEAYIOLIeH cadell TeKyllero Marepuasia B
dopme 3auera, 3K3aMeHa WM UWHOM aApyroil ¢opmbl. B cinyuae Hamuuusa y
oOy4Jaronierocsi CpaBKM O MEJULMHCKOW TpymnIe 3J0pOBbs Ha ypokaxX (hpU3N4YecKOi
KyJbTYPbl OLIEHUBAIOTCS MOJIOKUTENBHO TEOPETUUECKHE 3HAHUSA 0 NMPEIMETY. 3aMKCh
«OCB.» B )KypHaJe He JIOIyCKaeTCsl.

6.4 VIToroBble OTMETKH BBICTABJISIOTCS HE MO3AHEE 2-X THEH 10 OKOHYAHUS
y4eOHOTro epuoa.

7. KonTpoJab

7.1 Tupexktop Ikompl, 3amecTUTeNH MO Yy4eOHO-BOCIUTATENbHONW pabore,
aagmuHucTparop XK obecneunBaroT Oecriepedoiitnoe hyHkronupoBanue XK.

/.2B KOHIE KaXJOW YETBEpTHU, TMOIYroAus  yACNIsIeTcs BHHUMaHHUE
OOBEKTUBHOCTH BBICTABJICHHBIX TEKYIIUX U UTOTOBBIX OLICHOK, HATMYMIO KOHTPOJIBHBIX
U TEKYIIHUX IPOBEPOUYHBIX palOT.

7.3 PesynbTaTel npoBepku DK 3amectutenem nupekropa Illkonsr qoBomsares mo
CBEJICHMS YUYNUTEIJIEH U KIACCHBIX PYKOBOJIUTEIIECH.

7.4 lTanable DK U3 270€KTpOHHOW (POpPMBI B KaueCTBE MEYATHOIO JTOKyMEHTA
uH(pOopMaIs BEIBOJAUTCS HA M€YaTh U 3aBEPAETCS B YCTAHOBJICHHOM MOPSIKE.

8.  YciaoBus COBMEIIEHHOTO XPaHEHUsI IAHHBIX B 3JIEKTPOHHOM BH/I€e U HA
OyMaKHBIX HOCHTEJISIX
8.1 ApxuBHOE XpaHEHHE JaHHBIX OCYIIECTBISICTCS B SJIEKTPOHHOUW QopMe 1 Ha
OyMa)KHBIX HOCHUTEJISX.
8.2 ApxuBHOE XpaHEHHE YYETHBIX JAHHBIX B DJICKTPOHHOM BHJIE U OyMaKHOM



BUJIE JTOJDKHO OCYILECTBISATHCA B COOTBETCTBUU C JACHCTBYIOIIMM 3aKOHOJATEIbCTBOM
P® 006 oxpane mepcoHaJbHBIX JaHHBIX, 00 ApPXUBHOM Jielie M TMPaBUJIAMU BEIACHHUS
JeJIONPOU3BOCTBA.

8.3 ApXuBHOE XpaHEHHE YYETHBIX JAHHBIX B 3JIEKTPOHHOM BUJIE U OyMaKHOM
BUJIE JOJDKHO oOecrneurBaThb MX LEJIOCTHOCTh U JIOCTOBEPHOCTh B TEUEHHUE CPOKa,
YCTaHOBJIGHHOT'O PETJIAMEHTOM XpaHeHHUs OyMakKHBIX HOcUTeNeH HH(GOpMAaIIIH.

8.4 DiexkTpoHHOE XpaHEHUE ApXUBHBIX JIAHHBIX OCYIIECTBISIETCS Ha CEpBEpe
Pocrenexoma.

8.5 [Ileuarp gaHHBIX U3 DJJICKTPOHHOW (OpPMBI Ha OYMaKHBIA HOCHUTEIb
OCYLIECTBJISIETCS B KOHLIE KAKJIOTO OTYETHOTO IEPHOJA.

8.6  Ilocne BrIBeneHMS TaHHBIX HA TEUYaTh U3 SJEKTPOHHBIX (HOpM OyMakKHBIC
HOCHUTENIM TOJNUCHIBAIOTCA JUPEKTOPOM IIKOJIBI, 3aBEPSIIOTCA IE€YaThIO IIKOJIBI,
OpOLIIOPYIOTCS K TUTYJIBHOMY JIUCTY Ka)KIOro Kiacca U XpaHsITCS B apXUBeE.

8.7 Ilpu BemeHuu ydera B SJIEKTPOHHOM BHJI€ HEOOXOIUMOCTh BBIBOIA JAHHBIX
Ha Meyatrh Ui MCIOJIb30BaHUSA B KAUECTBE JOKYMEHTa ONpPENeNsieTCs COOTBETCTBHUEM
ucnonbzyemoir nHdopmanronHot cucrembl ['OCT P MCO 15489-1-2007 «Cucrema
CTaHJapTOB MO HHGPOPMAIUU, OUOIUOTEYHOMY M H3AATEIILCKOMY JeNy. YIpaBlICHHE
nokyMeHTamu. O61ue TpeOoBaHUs».

9. OT4yeTHBIE MEPUOABI

9.1 OT4er Mo aKTUBHOCTH MOJb30BaTeNeH mpu padbore ¢ K cozmaercs onuH pas
B MECHIIL.

9.2 OT4eTsl MO yCMEeBaeMOCTH M KauyeCTBY OOYUYEHHsS CO3/AI0TCS M0 OKOHYaHUU
Ka)KJIOM 4e€TBEPTH, MOTYTOAMS, B KOHIIE TOA.

10. ITpaBa u 0TBETCTBEHHOCTH MOJIb30BaTeJIeil

10.1 Bce monb30BaTenM MMEIOT MPABO HAa CBOEBPEMEHHBIE KOHCYJBTAIIUU TIO
BonpocaM padbotel ¢ K.

10.2 Tlomb3oBaTenu UMEIOT IpaBo AocTymna K XK eXeTHEBHO U KPYIJIOCYTOUYHO.

10.3 VYuwurens-npeAMETHUKA U KJIACCHBbIE PYKOBOJUTENU HMMEIOT MPaBo
3anonHATh DK Ha ypoke WIM B CIHEUUAIbHO OTBEIEHHBIX MecTax (KaOMHEThI
UH(OPMATHKH, YUUTEITHCKAS).

10.4 VYuwurtens HeCcyT OTBETCTBEHHOCTh 3a €XEIHEBHOE U JOCTOBEPHOE
3aroJHEHUE OIIEHOK M OTMETOK O MOCENIaeMOCTH 00yYarOIIUXCS.

10.5 KnaccHble pyKOBOIUTENNM HECYT OTBETCTBEHHOCTh 3a aKTyaJbHOCTh
CIIMCKOB KJIACCOB M MHPOPMAIHH 00 00YJarOIINUXCs U UX POAUTEISIX.

10.6 OrtBeTcTBEHHOE JHIIO, HA3HAYEHHOE MpHKa3oM aupektopa lIkomnsl, HeceT
OTBETCTBEHHOCTh 3a TeXHHUECcKoe (yHKIImoHupoBanue XK.

10.7 Bce monp3oBaTenu HECYyT OTBETCTBEHHOCTh 3a COXPAaHHOCTH CBOMX
PEKBU3UTOB JOCTYIA.

11. IIpexocraBjienue ycayru HHGpOpMHUPOBaHUA 00y4AIOIIUXCH U UX
poauTeJieil (3aKOHHBIX MpeACTaBUTeIel) 0 pe3yabTaTax 00yyenus yepes K
11.1 IIpu BeneHHM ydera ycleBaeMOCTH ¢ UCHOIb30BaHueM XK oOyuarommmces
U UX poAUTENsM (3aKOHHBIM TMPEACTABUTENSIM) OOECIEUYUBAECTCI BO3MOXKHOCTD
OTEepPaTUBHOIO TONydeHuss WHbopmaruu 0e3 obOpameHus K coTpyaHukam [Ikossr
(aBTOMATHUYECKN).



11.2 Hudopmamnust O TPOrHO3E HTOTOBOW YCIEUIHOCTH OOydYaromuxcs 3a
OTYETHBIN Tepuon (4eTBEpPTh, MOJYTOAHE, TOf), 00 UTOTOBOM OILICHWBAHWUU AOJKHA
ObITh JOCTyNHA OOY4YalOIIMMCS U UX POJUTENSAM (3aKOHHBIM MPEICTABUTENSIM) HE
II03K€ CYTOK IOCJIE TIOJyYEHUS pe3yIbTaTOB.



